
©SUPERIOR COURT OF ARIZONA IN MARICOPA COUNTY                                 PB22p
  May 28, 2003                                                                      Page 1 of 1                                             USE CURRENT FORM
  ALL RIGHTS RESERVED
 

SELF SERVICE CENTER

PROCEDURES: HOW TO SERVE LEGAL PAPERS--
 BY PRIVATE PROCESS SERVER

GUARDIANSHIP, CONSERVATORSHIP, INFORMAL PROBATE OF ESTATES
(Arrange for service ONLY after you have filed your court papers)

STEP 1 ARRANGING FOR SERVICE:
• Find a Private Process Server by looking up in the Yellow Pages under “Process

Servers.”

• There is a filing fee for all Petitions or Complaints, and Responses or Answers, and
there are Service Fees.  You may request a Waiver or Deferral of the filing fees (and
the Sheriff's Service Fees if you intend to use the Sheriff’s Office for service) at the
time you file your papers with the Clerk of the Court.

 
STEP 2 DOCUMENTS NEEDED FOR SERVICE:

Give the following documents to the Process Server:

• A set of copies of the court papers for the person being served,
• A picture or a written physical description of the other person,
• A written description of the automobile that the other person drives,
• The address where the other person can be served.
• The cash you need to pay for this service.  (You can call ahead of time to ask the

Process Server how much money it will cost.)

STEP 3 AFTER SERVICE IS GIVEN:
• Wait until Service is given.  The Process Server will mail you a copy of the

AFFIDAVIT OF SERVICE after he or she serves the other person with the papers. 

Note: If the Process Server does not file an AFFIDAVIT OF SERVICE with the Clerk of
Court, you must get the Affidavit from the Process Server and file it.

DO NOT BRING CHILDREN TO COURT.
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